Coquitlam Heritage Society
Operating Mackin House
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1116 Brunette Ave. Coquitlam B.C. V3K 1G2
Phone 604-516-6151
www.coquitlamheritage.ca info@coquitlamheritage.ca
Position Title: Heritage House Manager

Organization: Coquitlam Heritage Society 

The non-profit Coquitlam Heritage Society is seeking an operations manager for its Mackin Heritage House to report to the Society's executive director. 
The Society's mission is to preserve, honour, and promote the history of Coquitlam by collecting, displaying and interpreting Coquitlam's rich history in a dedicated space. The successful candidate will be responsible for the ongoing operation of Mackin House and its programming, as they contribute to this mission. 

Qualifications include: 

· active involvement and passion for heritage
· experience operating a heritage building open to the public, including programming events and activities
· experience supervising a team
· experience working with volunteers, members of the community and the general public

· experience writing and securing grants

· experience with bookkeeping associated with operation of a non-profit society

· excellent communication skills, both written and verbal

· post secondary education in a relevant field

Please send a resume and cover letter by email to chs@carlseniplaw.ca with "Heritage House Manager" in the subject line. The closing date for applications is June 12, 2016. No phone calls. Emails to other than to chs@carlseniplaw.ca will not be considered.
We thank all applicants for their interest, but only those selected for an interview will be contacted.
