
Grand Forks Art Gallery Society
Director/Curator Position
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	Job title
	Director/Curator

	Reports to
	Board of Directors, Grand Forks Art Gallery Society


Job purpose
· Reporting to the Board of Directors, the Director/Curator is responsible for managing, developing, and overseeing all aspects of the Grand Forks Art and Heritage Centre including administration, collection management, exhibition production, programming, and public relations. 
Duties and responsibilities

· You will be responsible for daily operations with respect to financial accountability, best practices, sustainability and growth; participating in developing operating plans and budgets to meet strategic goals.
· You will produce and evaluate visual art and heritage exhibition programs through selection, design, assembly, display, interpretation, documentation, loan, and transport; currently 8 to 12 exhibitions per year. 
· You will research and develop applications for grants at the municipal, provincial, and federal levels and maintain solid relationships with core funders including the City of Grand Forks.
· You will oversee the conservation, exhibition, and growth of the Gallery permanent collection.
· You will be responsible for staff management- recruit, supervise, train, evaluate, and mentor staff.
· You will be an active participant in developing education and outreach opportunities on behalf of the Gallery
Qualifications

Qualifications include:

· Graduated from a recognized university or college level program in a related discipline (for example Curatorial Studies, Art History, Exhibit Design). A combination education and work experience in a related discipline will be considered, visual arts curatorial experience preferred. 
· 2 to 4 years of progressively responsible experience including gallery operations, curatorial work including administration and exhibition development.  Catalogue publishing and collections management would be an asset. 
· Requires excellent organizational and time management skills, outgoing and energetic with highly developed interpersonal skills
· Demonstrated experience managing and motivating staff including recruitment, mentoring, and evaluation.
· Demonstrated ability in grant writing and fundraising activities.
· Ability to communicate effectively- verbal, written, and active listening skills.
· Requires broad basic computer skills including Microsoft Office Suite (Excel, Word, PowerPoint, etc.) and understanding of computerized accounting. Experience with data management systems in a gallery setting (for example CADAC, Past Perfect) would be an asset. 
· Previous experience working in a public art gallery would be an asset.
Salary: 
Full time position, Salary base rate 45K, dependent on experience/education.  
Other requirements:
Valid Driver’s License, travel may be required. 
Direct reports:
4 fulltime/part-time staff positions include: 
Administration Support, Marketing/Communications, Visitor Centre, and Facilities support.
Please send cover letter and resume with references by email to:

Executive Director

director@g2gf.ca
Grand Forks Art Gallery Society

www.gallery2grandforks.ca











